FEDERAL AID PROCESS FOR DESIGN 
Environmental Clearance

· Send Ms. Adriene A. Metzbower project info (Name, Limits, TR number and project description) requesting Preliminary NEPA approval. Contact Ms. Adriene A. Metzbower at (410) 545-2864 or ametzbower@sha.state.md.us
· Preliminary NEPA approval gets the funding thru 30% design only. To get the federal funding for rest of the design, construction NEPA approval will be required. (See “Federal Aid Process for Construction” for further details).
Administrative Preliminary Documents

· For each task, send Mr. Steve Pearce a draft of Final 25C for Preliminary Engineering (PE), (the design cost not the construction cost) along with Supplemental Letter for his review and comment. Please mention in Supplemental Letter that City is requesting Federal Funds for both PE (Design Phase) and Construction phase. Copy of approved NEPA documents need to be sent to Steve Pearce also.
· Along with Supplemental Letter, submit a letter indicating the project name, limits and the amount of the design task. Also, mention in the letter that the process was approved by SHA’s Office of Consultant Services on June 18th, 2009.
· Receive SHA approval (1240 Authorization to use federal funds for design)
· Submit proposal along with SHA approval notice to Contract Administration for processing. (These steps must take place before submitting the proposal to Contract Administration)

· If there are any change orders during design stage; request SHA to modify the Federal-Aid allocation for the project to include 80% of the change order amount. Send the Construction NEPA with this request to Steve Pearce.
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